How to Register for Classes
Using

WebAdVvisor

POWERED BY DATATEL

Please be reminded that self-registration is NOT self-advising and
you should always see your academic advisor before you register.
This tool is for you to register yourself in classes that your advisor
recommends. Here you can choose your own times and dates.
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Self-registration

How to find the Tabloid
How to read the Tabloid
Your Program Eval

Steps for Registration



s _______________________________________________
Steps to Register

Here is the Icon for WebAdvisor. You can also find it on various
places on our webpage.. We snuck it in while no one was looking!

@ Step 2.
NS Click on

WebAdvis
i or
Register for
Courses
REGISTER .
How Do | Register?
How you register for classes depending on your current FTCC status,
classification or situation.
Step 1.This o Current Students

is on the
front page
of the

ebAdvisor to register online. Prior to registering, we encourage
website 0 meet with your Academic Advisor to review your schedule for
toward the
middle.
Click on
REGISTER

the upcoming semester. You should also verify that any financial aid,
scholarships, grants, VA benefits, etc. have been awarded for the

upcoming academic term.




How Do | Register?
Corequisites & Prerequisites?
Course Descriptions

Course Substitutions

Credit for Prior Learning
Online Course Withdrawal
Student Handbook

Understanding Course Section
Codes

Register Now!

All documents are in PDF format.

How Do | Register? WebAdvisor

How you register for classes depending on your current FTCC status, classification or
situation.

« Current Students
o Use WebAdyvisor t
with your Acade
You should also
have been award
High School Student
International Student
Military Student
« New Students
Non-Credit Students

r online. Prior to registering. we encourage you to meet
review your schedule for the upcoming semester.
ial aid, scholarships, grants, VA benefits, etc.

Returning Student
« Transfer Student

By the BIG RED arrow you have the
link to WebAdvisor, there are some
directions by the star and at the
bottom you will be directed to the
course catalog

Spring 2020 (2020SP) Classes Begin Summer 2020 (20208SU) Classes Begin May
January 13, 2020 26, 2020
« 2020SP Registration Schedule « 2020SU Registration Schedule
o 2020SP Il Registration Schedule * Curriculum Class List (Login to WebAdyvisor for the most
« Curriculum Class List (Login to WebAdyvisor for the most current list of classes)

current list of classes)
o 2020SP Classes (PDF)

o 2020SP Il Classes (2nd 8 Week Classes) (PDF)



FTCC Registration Catalog
The SMART choice for education! Fﬁc

HUGE PDF document scroll and
scroll to find a class. It’s all in
alphabetical order. Let’s go to one
of the first few pages.

CURRICULUM COURSES

SPRING 2020

DAY « EVENING * WEEKEND « DISTANCE LEARNING
Classes starting on or after

January 13th

WWW.FAYTECHCC.EDU



FTCC Reglstratlon Catalog(Z)

Course Number & Tide

Section Start Date End Date \lu . of ILocation Tirme Days Instructor
tr.

AEZ T a

Look at the information on the page. It is pretty similarfor all classes. They all have Course
Numbers, Section Numbers, and the title. The next 3slides will show you the definitions of Course
prefix, Course Number, and Section number and how they are important in registration.
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FTCC Student’'s Schedule

Fayetteville Technical Community College
Student’s Schedule

NAME: Student 1D #
List of Classes Schedule
Course Course Section Credit Time Monday Tuesday | Wednesday | Thursday Friday Saturday
Prefix Number Number Hours

Alternate Courses

The next few slides are goingto go over “Course Prefix” “Course Number” and “Section Number”!
What they are and where to find them and how to use this form to plan your nextsemester classes.
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FTCC Registration Catalog(3)

Course Number & Title
Section Start Date End Date

Course Number & Title

“BUS” |S the PrefIX Section Start Date End Date
“256" is the Course number

“0051” is the Section :> oE Seneer | Rer B
Number

Course Number & Title

Section Start Date End Date Mth. of Location Time Days Instructor
Instr.




FTCC Registration Catalog (4)

Course Number & Title

Section MartDate ~ EndDate  Mthof  Location Time Days Instructor
Instr,

The section number indicates the time, place, and date of the class you want to take.

In this example the section 0051, class meets in CUH 353 from 7:30PMto 8:45PM on
Tuesdays. The lab is online.

It says the name of the instructor, but don’t hold us to it ... things happen that may
change who is actually teaching.



Go to the Student page
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Welcome to your FTCC online record aceess-WebAdvisor, With WebAdvisor, you will have real-Gme acoess to your information when you need it

Usage Hours: 3:30am-12:00am except on WAFR from 6-8;00am for maintenance. NOTE: The system is not available from 12:00-3:30 am due to maintenance and backups.

2 St Whats My User 07 e Ut Aot

Fasserd st

yoar pssuendcot st wor s B Pt it o darge
& R more krmatee, vew pédtong) esnoons

Vit T Py oo o

§ Safet Ve Pl sndr St et ot
Vala a Ragsvaien Fea Payment (Corteuig Edvemonioes
Credt Counts)

1 Lag o edAdhiser

2 Clckon Cortg Edmis

§ Seen Sy v Py e Contineg Edeon Coses”
e R

& Pl o e et el

MmaAailvy mewniit

Forgot Password - Reset @ FTOC Home Page
Al NOTICE: s 2 direct violation of e Family Educafional Rights and Privacy Act of 1074 (FERPA) fr any thind party o aeempt b oblain information on  shudantor staf member'sreccnd via WebAdvisor

TROJAS i Lo | MamMew | CowuicrUs




v v Fayetteville Technical Community College
C ( Fayetteville, North Carolina
— i LoG IN MaiN MeEnu | ConTacT Us

Welcome Guest!

Log In
Your 6 digit Date of Birth mmddyy is your password only the very first time you log into Web Advisor.
If you have previously logged in, please go to the What's My Password Link on the Web Advisor Main Menu to reset your password L O g O n
Note: Use the Password Hint Option, it is very helpful Th en h I t
PLEASE SELECT A HINT TO HELP YOU REMEMBER YOUR PASSWORD. . S u bm it”

AFTER TEN (10) ATTEMPTS TO LOG-IN / CHANGE YOUR PASSWORD YOUR ACCESS WILL BE BLOCKED FOR 15 MINUTES

IF YOU CANNOT REMEMBER YOUR PASSWORD, FOLLOW THE "HOW TO RETRIEVE-RESET PASSWORD" INSTRUCTIONS. THEY ARE ON THE MAIN PAGE

= User ID I (_l

Password I ~N

Hint

SUBMIT

LogIN | MAINMENu = CoNTACT Us

WebAdvisor,..

POWERED BY elluciane
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Student Planning

Get Started

Log into WebAdvisor.
Click the Students icon.
Select "Student Planning” under the Academic Planning section.
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e
Welcome Screen

Self- Service Welcome Screen

There are three tabs on the main screen that may be accessed oncethe
student accesses the Self-Service welcome screen. The first tab in the
listis for Academics, and the second tab is Student Planning. A third
tab, Planning Overview.

Eayetteville Techmical Community Collgge 8 toutame | O sgrout | @ Hep

Steps to Getting Started

1 2
= View Your Pr A  Plan your Degree & Register for Classes
=, Pl i,

Go to My Progress Go to Plan & Schedule
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Student Planning Overview

Student Planning Overview

Under the Student Planning tab, there are several options to assist in
monitoring and planning a program of study. The choices are: Planning
Overview, Plan & Schedule, My Progress, and Course Catalog

Fayettenille Techmical Community Colloge 8 Yourtame | (> sgrout | @ wep

Go to My Progress G0 to Plan & Schedule
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My Progress

My Progress
For a detailed overview of your progress for your program of study, select My
Progress tab. The screen will populate with your program. It looks very similar
to Program Evaluation in WebAdvisor.
The top section will display At a Glance which shows your GPA, degree, major,
and catalog for your program. If you are in more than one program, click the
arrow key to display the other programs.

The top section will display “At a Glance” which shows your GPA,
degree, major, and catalog for'your program. If you are in more than
one program, click the ow key to display the other programs




-
My progress (2)

Program requirements and sections that are completed are marked in green and have
a check mark.

W=

Program requirements in progress are marked in green with a half-filled circle.
Program requirements that are not started are red.

Sections pending completion of a registered course are marked in yellow.
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Total Credits

Reviewing Total Credits
The progress bars display the Total Credits that have been completed and the
credits that are in progress.

The progress bar color codes are: dark green = credits completed; light green = credits in progress; yellow = credits
planned for future start dates

Fayetteville hemical Commun ity College

The Total Credits bar indicates the number of completed credits overall (176) of the number required for the

program (66). The Total Credits from this School bar indicates the number of credits that must be taken at
FTCC to meet residency (16.25 of 65 or 25% of 66).
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Degree Requirements

Reviewing Degree Requirements

Click on Plan & Schedule to map out your program requirements for the next semester as well as the
future terms. The Schedule view shows the current term and the courses that you are enrolled in for that
term. The number of enrolled credits will appear on the screen as well. In this example, the student is
registered for 1 class that meets face-to-face on Tuesday and Thursday. The remaining class the student
is registered for is online and appear at the bottom of the schedule because it does not have a specific
meeting date and time.

. e 2
Fayetteville Techmical Community College
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Term Schedules

Plan & Schedule Overview
The planning feature of Self Service allows you to plan your courses for the upcoming semester or you
may plan your courses for the whole program. Registered courses appear in green.

Future Term Schedule
To view schedules that are on the plan for future terms, click on the arrow to move to the next term. The
schedule shown here is planned and therefore is yellow.

Click the arrow buttons to toggle between terms to see the current or planned schedules.

Fyettenile fidhical ommunity Colloge
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Add a Term

To add a term, click the right arrow, then select the term to be added to your plan and click “+".

The new plan is added (pointing at Fall 2020).
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Add a Course

To add courses to your plan, type the course in the search area and
press enter.

Steps to Getting Started

& View Your Progre SR  Plan your
=1 " , SR
Go to My Progress Go to Plan & Schedule

Information about the course is displayed.
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Course Information

To view a list of meeting times for the course, select a term and click “View
Available Sections” '

Information about the section is displayed (available seats, meeting
times, location, instructor, etc.). Click “Add Section to Schedule”.

- (=S
o T—yey—
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Confirm Selection

To confirm your selection, click "Add Section”

Subjects A
View Avallable Sections for CTS-130

/
Locations A pring 2020 /
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Planned Courses

The “Planned” courses appear in yellow. Please note that online class will
not show on the schedule below.




Register for Courses

Registering for Courses

You may register for courses from your student plan. To register for courses,

click “Register Now” or “Register”.

*Sections with no meeting time will appear at the bottom. Please note that “Planned” does not
mean you are registered until you click “Register” button

-
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Registration Complete

The student is now registered for the classes that were planned.




Check your Student E-mail

Once a student is registered, a “Web registration” confirmationemail
will be sent via FTCC students’ email

Dear  Your Name,

Thank you for your online registration. To view and verify your schedule, chick on the "My Class Schedule” link in WebAdvisor

You are responsi s that result from the classes on your schedule, To view your charges, click on the View Account and Make Payments” link in WebAdvisor. Please

page ot hitp:/ sy

¢ Registration Schedule for payment due dates bo avoid being dropped from classes. The Registration and Payment schedule is located on our web

ward letter hen you do not have 2id. Please check Weby

constitutes paym lasses. If ve not received an award bet

verify rece

Third Party: Copies of all appropriate documentation must be submitted to the O

e of Business and Finance (Cashier's Office) and be processed by that office

Payment Plan: In Webiddvisor, click on the "Eneollin Payment Plan/e-Cashier” link

.

In Person: Payme

an be made with Cash/Che ey Order/D fVish or MasterCard , Room 132

5. Mait: FTCE, Attn: Office of Business and Finance,

Nede: checks must have an in-state address, studest ID, and d

Note: Please check the registration and payment sche

class before the session starts.

id a class, you must d

ill be marked a5 a No S will be respansidle class. Shudents who are rec e for the full amount of the class for w arked a5 No Show. Financial aid does not pay for these classes.

ct o drop the [ab, you must drop the class as well. The labiis ot o

or Advisor.
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Multiple Sections

When registering for multiple sections for the same term, an alert message appears that that
the courses conflict. This is only an alert and will not prevent you from registering for
multiple onlinesections. To register for the online sections, click view “View other sections”
to select available ENG-112 online course. *

-
~

-~ &
=

In this example, ENG-112 with open seats conflict with the MAT1143 class that is already on
the plan for the spring session. Please note students should choose another class to register
to fit in the planned schedule. -

Fayettewilie Tecimscal Commnity Colloge
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Online Courses

To continue the process with registration for the online section, click
the “Add Section”, to move it to “Planned” status.




Online Courses (2)

In this example, there are two ENG-112s have been added to “Planned”. You may
remove the one that is in red status by selecting the “x” button. Then, select the
“Register” or “Register Now” to successfully register for ENG-112 online section.
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Online Courses (3)

The selected course ENG-112 has been added to your schedule and highlighted green to indicate that
you are registered for the section. Again, registered online courses will appear at the bottom not in the
calendar.
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Overload Status

In this example, the student could only be registered for one of the courses because the second course
puts the student in overload status for the term. A notification will appear at the top of the screen to
identify the course that could not be added to the schedule and petition is required.

ahn Noa n Sion it 9,4,, 0|..ul.n‘-n
..... Wil VU v VUIRGIV

BUS-135-1901 - Registration in BUS-135-1301 puts
student in overload for Summer 2016. Petition is required

4
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Email Your Advisor

We have an excellent new tool for you with this program. You can
actually contact your advisor! By clicking on the Advising tab, you
can send an email to your advisor right from here.
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Request Permission

To register for the course, click on the Advising tab to request permission to
register for the course.

Fayetteville Tehmical Community College

k

Click “Save Note” button so that your note will be saved to your record. Your Advisor will be
able to read your notes.
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Plan Review

A notification appears that your plan is ready for review.

& Your plan is ready for review

My Advisors
© Nelariucty (Progee
Course Plan st revewed on 042072016 by Jones, Medssa M
Compose a Note View Note History B ———
i )

Your advisor will email you a response in your student
email account!
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Overload Course Approval

If your Advisor approves the course, it will be marked Approved. The

Advisor will register the student for the overload courses.

o Approved

Credits: 3

Grading: Graded
Instructor: Haynes, T
05/23/2016 to 07/19/2016
Seats Available: 24

> Meeting Information

lo cflcz ng section with || |2 e 0

ART-111.1901

> View other sections
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Course Drop

Dropping Course
You may drop courses from your student plan. To drop course, click

‘Drop” under the section to be dropped.

Fayetteville fechmical Communi ty College




N
Update

Click “Update” to confirm that the selected
course Is to be dropped.
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Update (2)

The course is dropped but remains on the schedule
as a Planned course.
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Remove Terms

Removing Terms
To remove a term from your timeline, click on the " to the
right of the term to be removed
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Remove Terms (2)

Click “Remove” to confirm that the selected term is to be
deleted.

Fayetteville fecmical ( ommunity College

Plan your Degree and Schedule your courses \
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Timeline View

Timeline View of Schedule
The “Timeline” view shows the plan for the current term then the

next two future terms.




Course Catalog

Course Catalog
To find courses in the catalog, cI|ck on Ac;,a,demics”. A search

window will appear.

= Fayettoville Techmical Communsty College




Course Search

You may search by subject. In the example here, we are looking for
Art courses.

Search for Courses and Course Sections /

You may also search for a specific course. For example, the student
is searching for ART-111. The course is displayed. Please note, an
alert appears to inform the student that ART-111 has already been

completed.
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Attempted/Completed Courses

An Alert message will display for courses that have already been
“attempted or completed.

Eayetteville Tochmical Communi ty College
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Adding Courses

Courses can be added from the catalog to the students plan by
clicking “Add Course to Plan” and selecting the term. In this
example, the student selected to add OMT-260 to the plan for the
spring term and the course has “prerequisites”

uuuuuuu




Adding Courses (2)

A notification appears to let the student know that OMT-260
has been added to the plan.

Fayetteville Techmical Community College
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Adding Courses (3)

To view the course on the plan, click on Plan & Schedule and then
select the term the class was put on the plan. In this example, MAT-
143 has been added as a “Planned” course. To register, click
‘Register” or “Register Now” button.




	Structure Bookmarks
	Sect
	Figure
	How to 
	How to 
	How to 
	Register for 
	Classes


	U
	sing



	Self
	Self
	Self
	Self
	-
	registration




	• 
	• 
	• 
	• 
	• 
	How to 
	find the 
	Tabloid




	• 
	• 
	• 
	How to 
	read the 
	Tabloid




	• 
	• 
	• 
	Your 
	Program 
	Eval




	• 
	• 
	• 
	Steps 
	for 
	Registration





	Steps to Register
	Steps to Register
	Steps to Register
	Steps to Register



	WebAdvisor
	WebAdvisor
	WebAdvisor
	WebAdvisor


	Figure

	FTCC Registration Catalog


	FTCC Registration Catalog


	FTCC Registration Catalog


	FTCC Registration Catalog




	HUGE PDF document scroll and


	HUGE PDF document scroll and


	HUGE PDF document scroll and


	scroll to find a class. It’s all in


	alphabetical order. Let’s go to one


	of the first few pages.


	Figure

	FTCC Registration Catalog(2)
	FTCC Registration Catalog(2)
	FTCC Registration Catalog(2)
	FTCC Registration Catalog(2)



	Sect
	Figure
	Figure
	FTCC Student’s Schedule
	FTCC Student’s Schedule
	FTCC Student’s Schedule



	FTCC Registration Catalog(3)
	FTCC Registration Catalog(3)
	FTCC Registration Catalog(3)
	FTCC Registration Catalog(3)


	Figure

	FTCC Registration Catalog (4)
	FTCC Registration Catalog (4)
	FTCC Registration Catalog (4)
	FTCC Registration Catalog (4)


	Figure

	Sect
	Figure
	Go to the 
	Go to the 
	Go to the 
	Student 
	page



	Log In
	Log In
	Log In
	Log In


	Figure

	Student Planning
	Student Planning
	Student Planning
	Student Planning


	Figure

	Welcome Screen
	Welcome Screen
	Welcome Screen
	Welcome Screen


	Figure
	Figure

	Student Planning Overview
	Student Planning Overview
	Student Planning Overview
	Student Planning Overview


	Figure
	Figure

	My Progress
	My Progress
	My Progress
	My Progress


	Figure

	My progress (2)
	My progress (2)
	My progress (2)
	My progress (2)


	Figure

	Total Credits
	Total Credits
	Total Credits
	Total Credits


	Figure

	Degree Requirements
	Degree Requirements
	Degree Requirements
	Degree Requirements


	Figure

	Term Schedules
	Term Schedules
	Term Schedules
	Term Schedules


	Figure

	Add a Term
	Add a Term
	Add a Term
	Add a Term


	Figure
	Figure

	Add a Course
	Add a Course
	Add a Course
	Add a Course


	Figure
	Figure

	Course Information
	Course Information
	Course Information
	Course Information


	Figure
	Figure

	Confirm Selection
	Confirm Selection
	Confirm Selection
	Confirm Selection


	Figure

	Planned Courses
	Planned Courses
	Planned Courses
	Planned Courses


	Figure
	Figure

	Register for Courses
	Register for Courses
	Register for Courses
	Register for Courses


	Figure

	Registration Complete
	Registration Complete
	Registration Complete
	Registration Complete


	Figure

	Check your Student E
	Check your Student E
	Check your Student E
	Check your Student E
	-
	mail


	Figure
	Figure

	Multiple Sections
	Multiple Sections
	Multiple Sections
	Multiple Sections


	Figure

	Online Courses
	Online Courses
	Online Courses
	Online Courses


	Figure

	Online Courses (2)
	Online Courses (2)
	Online Courses (2)
	Online Courses (2)


	Figure

	Online Courses (3)
	Online Courses (3)
	Online Courses (3)
	Online Courses (3)


	Figure

	Overload Status
	Overload Status
	Overload Status
	Overload Status


	Figure

	Email Your Advisor
	Email Your Advisor
	Email Your Advisor
	Email Your Advisor


	Figure

	Request Permission
	Request Permission
	Request Permission
	Request Permission


	Figure

	Plan Review
	Plan Review
	Plan Review
	Plan Review


	Figure
	Figure

	Overload Course Approval
	Overload Course Approval
	Overload Course Approval
	Overload Course Approval


	Figure

	Course Drop
	Course Drop
	Course Drop
	Course Drop


	Figure

	Update
	Update
	Update
	Update


	Figure

	Update (2)
	Update (2)
	Update (2)
	Update (2)


	Figure

	Remove Terms
	Remove Terms
	Remove Terms
	Remove Terms


	Figure

	Remove Terms (2)
	Remove Terms (2)
	Remove Terms (2)
	Remove Terms (2)


	Figure

	Timeline View
	Timeline View
	Timeline View
	Timeline View


	Figure

	Course Catalog
	Course Catalog
	Course Catalog
	Course Catalog


	Figure

	Course Search
	Course Search
	Course Search
	Course Search


	Figure
	Figure

	Attempted/Completed Courses
	Attempted/Completed Courses
	Attempted/Completed Courses
	Attempted/Completed Courses


	Figure

	Adding Courses
	Adding Courses
	Adding Courses
	Adding Courses


	Figure

	Adding Courses (2)
	Adding Courses (2)
	Adding Courses (2)
	Adding Courses (2)


	Figure

	Adding Courses (3)
	Adding Courses (3)
	Adding Courses (3)
	Adding Courses (3)


	Figure



