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Office 365 Download and
Installation Guide for MacOS

Note: These instructions are ONLY intended for users installing Office 365 on a
compatible Apple MacOS device.
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This document will walk you through how to install Office 365 on Apple MacOS devices.

STEP 1) HOW TO LOG INTO OFFICE 365

e To sign in, visit https://login.microsoftonline.com/?whr=ad.faytechcc.edu

Fapettesille Tedmical Community Collgge
Sign in

username1234@ad.faytechcc.edu

Mo account? Create one!

Can't access your account?

C% Sign-in options

e Log in with your [AD username]@ad.faytechcc.edu and network password.
EX: doej1234@ad.faytechcc.edu
Pas$wOrd1$ (network password)

» Upon successful log in you will be taken to the Office 365 home page.


https://login.microsoftonline.com/?whr=ad.faytechcc.edu

STEP 2) DOWNLOADING OFFICE 365

Page 3 of 10

Upon logging in for the first time you will be presented with the following

screen:
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e From the center of the home page select Install Office.
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o Select Office 365 apps from the Install Office dropdown to begin the download.

Install Office -

Office 365 apps
Includes Outlook, OneDrive for Business,
Word, Excel, PowerPoint, and more.

|

Other install options
—»  Select a different language or install other
apps available with your subscription.

Upon first download from office.com, you may be presented with the following
message:

e Select Allow to allow downloads from office.com.

Do you want to allow downloads on “www.office.com”?

You can change which wehbsites can download files in

Websites Preferences.

This completes the download of Office 365 to your device.
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STEP 3) INSTALLING OFFICE 365

Follow the installation instructions presented to you on the Office 365 webpage:

Just a few more steps...
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@ Download @ Install © Signin
Office 365 apps will now start Open the Office .pkg file in your To activate Office, sign in with the
downloading. Downloads folder and follow the steps account you use for Office 365
to install Office. @ad.faytechccedu

Close Need help installing?

e After download completion navigate to your Downloads folder, open the Office

.pkg file and follow the installer steps to install Office.
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e On the first installation screen, select Continue to begin the installation process.

Introduction

® |nstall Mid Office

Welcome to the Microsoft Office Installer

You will be guided through the steps necessary to install this
software.

Continue

e Review the software license agreement, and then click Continue.

Introduction

License

® |nstall Mi Office
Software License Agreement
English E

Enterprise Customers: If you are an Enterprise customer, the below terms
da not apply to you, and your use of the subscription service/software Is
subject to the terms and conditions of the volume license agreement you
agreed to when you signed up for the subscription and by which you
acquired the license for the software. You may not use the service/
software if you have not validly acquired a license from Microsoft or its
licensed distributors. if your organization is a Microsoft customer, it has
enabled you to use certaln connected services In Microsoft 365. You may
also have access to other connected services from Microsoft, which are
covered by separate terms and privacy commitments. Learn more about
Microscft's other connected services at https fsuppori.office.com/article/
92c23411-dc91-4dc1-925d-6c90fc3816d8.

MICROSOFT SOFTWARE LICENSE TERMS
OFFICE 2021 DESKTOP  Last updated September 2021

IF YOU LIVE IN (OR IF YOUR PRINCIPAL PLACE OF BUSINESS IS IN) THE
UNITED STATES, PLEASE READ THE BINDING ARBITRATION CLAUSE
AND CLASS ACTION WAIVER IN SECTION 10. IT AFFECTS HOW
DISPUTES ARE RESOLVED.

[ T T

Print... Go Back Continue




e Select Agree to agree to the terms of the software license agreement.

®® |nstall Microsoft Office

To continue installing the software you must agree to the terms of the
software license agreement.

Click Agree to continue or click Disagree to cancel the installation and quit

the Installer.

Read License

Disagree Agree

" owwe - oWl T INGO 11 weowit v 1

also have access to other connected services from

covered by separate terms and privacy commitments. Learn more about
Microsoft’s other connected services at https:/support.office.com/article/
92c23411-dc91-4dc1-925d-6c901c3816d8.

MICROSOFT SOFTWARE LICENSE TERMS
OFFICE 2021 DESKTOP Last updated September 2021

IF YOU LIVE IN (OR IF YOUR PRINCIPAL PLACE OF BUSINESS IS IN) THE
UNITED STATES, PLEASE READ THE BINDING ARBITRATION CLAUSE
AND CLASS ACTION WAIVER IN SECTION 10. IT AFFECTS HOW
DISPUTES ARE RESOLVED.

[ .

Print... Go Back Continue
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e Review the disk space requirements or Change Install Location, and then click
Install. If you prefer to use the default installation settings, simply click

install to proceed.

Introduction
License
Destination Select

Installation Type

= |nstal
Standard Install on "Macintosh HD"

This will take 10.06 GB of space on your computer.

Click Install to perform a standard installation of this software
on the disk “Macintosh HD".

Change Install Location...

Customize Go Back Install

Note: If you want to only install specific Office apps and not the entire suite, click the
Customize button and uncheck the programs you do not need.
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Installer is trying to install new software.

Enter your password to allow this.
User Name: Metwork

Passwaord:

Cancel Install Software

Note: Enter your Mac login password, if prompted, and then click Install Software. (This is
the password that you use to log in to your Mac.)

e Installation will be complete when you see the phrase, "The installation was
successful. The software was installed.” Select Close.

®, |nstall Mi t Office

The installation was completed successfully.

Introduction
License
Destination Select
Installation Type
Installation

The installation was successful.

Summary

The software was installed.
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e Stay online. After installation, start Office by clicking the Launchpad icon in
the dock to display all of your apps and select your desired Office app in the
Launchpad.

Microsoft Teams Microsoft PowerPoint Microsoft Outlook Microsoft Excel Microsoft Word

HOOLRKRGEROFEZAWOGC
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Sign in with the FTCC AD account used in step 1.
EX: doej1234@ad.faytechcc.edu

Get started with Office

Use your work, school, or personal Microsoft account information
Create and collaborate with Word, Excel, PowerPoint, and Outlook

Save and share documents across devices with OneDrive cloud storage

Sign in or create account

Skip to read-only mode >

B® Microsoft

Sign in

user1234@ad.faytechcc.edu

Mo account? Create one!

©2022 Microsoft  Privacy statement

Office 365 installation is now complete.




