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Memorandum
To:	Polysomnography Program Students

From:	Dottie Covey-Elleby, BS, RPSGT
	Department Chair, Polysomnography Program

RE: POLYSOMNOGRAPHY PROGRAM ENTRY REQUIREMENTS
We are pleased to welcome you to the Polysomnography Associate Degree Program. This is an exciting time and we want to ensure you have everything you need to prepare for the beginning of your career.

Your acceptance packet contains important information. Please read the enclosed information to make sure you understand all that is required of you prior to entrance to the program. 

Your program major will be changed to A45670 Polysomnography. You will then be able to register for the PSG courses in Self-Service. Early registration increases your chances of getting the classes you want at the times you want.

IMMEDIATE ACTIONS (BEFORE FIRST DAY OF CLASS)
These are the things you must do to secure your seat and prepare for the first day:
Register for Classes
1. Log into your Self-Service account to register for the following 1st semester courses:
· PSG 110-Intro to Polysomnography-Class and Lab.
• Pay attention to lab scheduling for PSG 110. Labs are limited to 10 students, so register early to get your preferred day, which will be labeled as Section.
· PSG 112-PSG Fundamentals
· MED 118- Medical Law & Ethics
· This course is online through McGraw-Hill Connect
· BIO 163-If you have not taken and passed BIO 163 or any other equivalents, you will need to register for that as well. 
· You must pass Biology with a grade of “C” or better in order to progress to the 2nd semester, no exceptions.

ORIENTATION TASKS (Will Be Discussed at Orientation)
These are items that will be explained and initiated during Orientation. Do not attempt these yet:

Uniform Ordering
• Instructions will be provided during orientation
• Uniforms will be purchased through Castle Uniforms.
· Can be purchased with Financial Aid or cash pay

Handbook Acknowledgement & Code of Conduct
• Will be reviewed and signed during Orientation.
• Instructions for uploading signed copies into Viewpoint will be provided.

**Start gathering childhood and previous immunization records

FUTURE CLINICAL REQUIREMENTS (2nd Semester Prep for 3rd Semester Start)
Start preparing for clinicals in the second semester. These requirements must be completed before clinical rotations begin:
1. Purchase and Enroll in Viewpoint - Mid-semester (Instructions will be provided at that time)
· Physical exam (dated within 6 months of clinical start)
· Drug Screen (dated within 6 months of clinical start)
· Criminal Background Check (dated within 6 months of clinical start) 
· HIPAA Training
· Bloodborne Pathogen Training
· Verify current TB test=2-step
· Current flu shot
· Current CPR certification
· Ensure all immunizations and Viewpoint documentation are current and verified

2. Purchase liability insurance through Cashier’s Office and upload receipt 
· (no later than first day of 3rd semester)

3. Purchase Rotation Manager for Clinical Rotations-Bookstore (mid-semester)

4. Complete any/all clinical preparation documents required by clinical affiliates.


We look forward to supporting you as you begin your journey into the field of sleep medicine. If you have any questions, please do not hesitate to reach out to the Polysomnography Department.

Welcome to Polysomnography!

Sincerely,
Department Chair
Polysomnography Program
Fayetteville Technical Community College
Castle Uniforms
1800 Skibo Road. Unit 228,
Fayetteville, NC 28303/
Phone 910-485-4429/Fax 910-485-1825/
M-F 10AM-5PM


FTCC Polysomnography Program 

REQUIREMENTS 
First Year Students: 2 Ciel Blue tops with Logo 
2 Ciel Blue Pants 
1 White Lab coat with Logo 
1 Set of Nametags (2 in a set)


Special Instructions 
1/2 deposit required to process order. 
Students and Agencies must pay in full to receive shipment of any part of their order. 
Any cancellations made after 5 business days of original order date will receive a $15 restocking fee. 
There will be a $10 fee added to all orders requiring billing to agencies and bookstores to cover the costs for this process. 
It is the student's responsibility to provide us with the correct information on their sponsoring agencies. 
We cannot provide accurate ship dates on orders without payments.
 No refunds will be given on items that have been altered, worn, laundered, or customized with the student's name or school logo. 
For security reasons, payments must be paid by money order to the address above, or with a credit/debit card by clicking on the Student Payments link on our secure website's homepage. 
By supporting these conditions, you help us keep costs down so that we may continue to provide the lowest student prices possible. 
Thank you and good luck in school


List of Requirements
[bookmark: Standard_for_Every_Health_Program]Standard for Every Health Program and required by clinical sites

[bookmark: Measles,_Mumps_and_Rubella_(MMR)]Measles, Mumps and Rubella (MMR)
Submit documentation of one of the following:
2 Vaccines
Positive antibody titer (lab report required)
If your titer is negative or equivocal, new alerts will be created for you to repeat the vaccination series (2 vaccines administered after your titer).
If your series is in process, submit where you are in the series, and new alerts will be created for you to complete the process.

[bookmark: Varicella]Varicella
Submit documentation of one of the following:
2 Vaccines
Positive antibody titer (lab report required).
If your titer is negative or equivocal, new alerts will be created for you to repeat the vaccination series (2 vaccines administered after your titer).
If your series is in process, submit where you are in the series, and new alerts will be created for you to complete the process.

[bookmark: Hepatitis_B]Hepatitis B
Submit documentation of one of the following:
3 Vaccines
Positive antibody titer (lab report required).
If your titer is negative or equivocal, new alerts will be created for you to repeat the vaccination series (3 vaccines administered after your titer).
If your series is in process, submit where you are in the series, and new alerts will be created for you to complete the process.

[bookmark: Tuberculosis]Tuberculosis
Submit documentation of one of the following:
First year: 2-Step TB skin test
If positive results, submit physician clearance documented on letterhead.
The renewal date will be set for 1 year. Upon renewal, one of the following is required: Second Year: 1-Step TB skin test
If positive results, submit physician clearance documented on letterhead.
* Some facilities require a 2-Step TB test. Please follow instructions accordingly. *

**Note** If you have history of positive TB results you will need a licensed medical professional to
complete the N.C. Department of Health and Human Health Services form #3405, “Record of Tuberculosis Screening” and upload.

[bookmark: Tetanus,_Diphtheria,_and_Pertussis_(Tdap]Tetanus, Diphtheria, and Pertussis (Tdap)
Submit documentation of a Tetanus, Diphtheria, & Pertussis (Tdap) vaccination, administered within the past 10 Years.
The renewal date will be set for 10 years from the date administered
If your documentation lists multiple Tetanus vaccinations on one line (e.g. Tetanus/DTP/DTaP/Td/Tdap), ensure that your physician indicates which shot was administered on each date listed.
*New DHHS recommendation being adhered to by the Health Department: any recent TD immunizations will receive the TD booster. *

[bookmark: Influenza]Influenza
Submit documentation of one of the following:
Influenza vaccination administered during the current flu season (September - March). Declination signed by a healthcare provider.
The renewal date will be set for 1 year.

[bookmark: COVID-19][bookmark: Physical_Examination___(This_will_be_dis]Physical Examination (this will be discussed during orientation)
Within ViewPoint there is a form that can be used for the physical Exam. This does not need to be done prior to 1st day of class, but will be required to begin clinicals. Documentation must be signed by a medical professional and be dated within the past 6 months prior to start of clinicals.

[bookmark: Drug_Screen_and_Background_Check___(this]Drug Screen and Background Check (this will be discussed during orientation)
Follow the steps by Viewpoint to go to appropriate testing facility.
Submit any necessary documents and complete any steps for background check.

[bookmark: CPR_Certification__(may_start_on_this_no]CPR Certification (this will be discussed during orientation)
Submit documentation of your current CPR certification.
Documentation must be directly from the American Heart Association (AHA) and must be the Basic Life Support (BLS). The AHA distributes electronic completion cards. This can be directly uploaded. If you received an actual card, make sure to sign the card and submit a copy of both side; front and back.	The renewal will be set based on the expiration of your current certification.

[bookmark: HIPAA_and_Bloodborne_Pathogen_Training__]HIPAA and Bloodborne Pathogen Training (this will be discussed during orientation)
Training will be administered through Viewpoint and certificates will be issued upon completion of the modules.

[bookmark: Handbook_Acknowledgment__(Will_be_provid]Handbook Acknowledgment (Will be provided during orientation)
After acceptance into your Health Program of interest, you will be given a handbook for that program. You will read the handbook, then sign the appropriate form. Prior to upload, ensure the Department Chair or Program Chair/Coordinator does not require their signature as well to meet this requirement. Once completed to the Program Chair/Coordinator’s standards, you will then upload the signed document.

[bookmark: Code_of_Conduct__(Will_be_provided_durin]Code of Conduct (Will be provided during orientation)
After review of the “Student Code of Conduct” as discussed in the “Student Rights, Responsibilities and Judicial Process” in the FTCC Student Handbook, you will click “Confirm” in acknowledgement that you understand and will agree to adhere to these expectations.

[bookmark: Professional_Liability_Insurance__(Will_]Professional Liability Insurance (Will be discussed during orientation)
You will purchase medical liability on campus from the Cashier’s Office. There are two locations- in the Tony Rand Student Center and in the Thomas McLean Administration Building. You will upload your receipt for this purchase in this section to complete this requirement.

COVID-19-Not required by sites at this time
Submit documentation of one of the following: 2 doses of Pfizer COVID-19 Vaccine or
2 doses of Moderna COVID-19 Vaccine or
1 dose of Johnson & Johnson COVID-19 Vaccine
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