Inclement Weather (Campus Closures)

1. Login to Self-Service
2. Select Faculty from your home screen. Can also be found under Daily Work in
the left-hand tool bar.

3. Select the appropriate course section

Daily Work Faculty Faculty Overview

Manage your courses by selecting a section below

Summer 2019

Section Times Locations Books
0SC-3602-01: Office Practices M/T/W/ITh/F 5:00 PM - 9:00 PM Cedar Bldg, 200
5/16/2019 - 8/14/2019 Classroom Hours
Sa 12:00 PM - 1:00 PM Cedar Bldg, 200
5/16/2019 - 8/14/2019 Classroom Hours

4. Select the Attendance tab

Section Details

< Badk to Courses

OSC-3602-01: Office Practices
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https://selfserv2.faytechcc.edu/Student/Account/Login?ReturnUrl=%2fStudent

5. Select the date of the campus closure

Section Details
¢ Back1o Courses

FIP-3811-01: Fire Instructor |

Summer 2020

Update Al v select Date| PRSI

6. Change the attendance for each student to Absent, Excused.
This is the E option on your attendance summary
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