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Inclement Weather (Campus Closures) 

 

1. Login to Self-ServIce 

2. Select Faculty from your home screen. Can also be found under Daily Work in 

the left-hand tool bar. 
 

3. Select the appropriate course section 
 

4. Select the Attendance tab 
 

 
 

 
 

 
 

https://selfserv2.faytechcc.edu/Student/Account/Login?ReturnUrl=%2fStudent
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5. Select the date of the campus closure 
 

6. Change the attendance for each student to Absent, Excused. 

This is the E option on your attendance summary 
 

 
 

 
 


