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Job Leads

If you are unsure of where to start in your new career search or need résumé assistance, let us guide you through the process!

Come visit us at: 
Career Development Center, CBI Building 2723 Fort Bragg Rd Fayetteville, NC Rm 135
Or give us a call: 910.678.8419

POOL - Secretary I –Fayetteville Technical Community College – Fayetteville, NC (Part-Time)
Description: 
· Act as a receptionist; answer the telephone and wait on students and the public, providing information on office policies and procedures as required.
· Provide routine clerical support to faculty and/or staff; produce/type tests, reports, memos and letters; operate photocopy equipment.
· Type, proofread, and process and proofread a variety of documents including general correspondence, memos and statistical charts from rough draft, Dictaphone recordings or verbal instruction.
· Receive, sort and distribute incoming and outgoing correspondence.
· Perform general office support functions including typing, filing, appointment scheduling, duplications, and processing forms and paperwork.
· Operate standard office equipment including a computer, typewriter, adding machine, and photocopier.
· Correspond and distribute information and files using the College’s networking system.
· Perform related duties as assigned based on office location.
Qualifications:
· Any combination of experience and training that would likely provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities would be: 
· One year of responsible clerical experience 
· An Associate degree in office technology or related field
· Completion of the twelfth grade supplemented by specialized secretarial training or equivalent. An Associate degree is desirable.

Click Here to Learn More & Apply!  
----------------------------------------------------------------------------------------------------------------------------------------------------------------
Housekeeper – Fayetteville Technical Community College – Fayetteville, NC (Full-Time)
Description: 
· Trash removal from facilities. 
· Perform operations involved with recycling program. 
· Cleaning and conditioning of restrooms, classrooms, labs, offices, and common spaces. 
· Setup and removal of arrangements for college functions and events. 
· Moving and relocation of offices, laboratories, and classroom furnishings and supplies. 
· Perform general litter control with established building limits. 
· Assist with snow and ice removal during inclement weather. 
· Perform moderately heavy manual work including lifting and moving objects and supplies. 
· Operate a variety of cleaning equipment. 
· Establish and maintain effective working relationships with those contacted during work. 
· Understand and follow oral and written instructions. 
· Perform related duties as assigned.

Qualifications:
· Any combination of experience and training that provides the required knowledge and abilities would qualify. 
· Must be able to bend, lift, crawl, climb, and lift 50 lbs. 
· Must be able to perform assigned duties during inclement weather conditions. 
· Must be able to work day, evenings and weekend shift. 
· Must have a valid driver’s license with a good driving record. 
· Willing to get Hepatitis B Immunizations or already have completed Hepatitis B immunizations with card.

Click Here to Learn More & Apply!  
----------------------------------------------------------------------------------------------------------------------------------------------------------------
HVAC Apprentice Technician – Lennox International (LII) – Fayetteville (Full-Time, First Shift)
Description:
· Assist with on-site preventative maintenance, routine repair and calibration after installation.
· Uses technical abilities to maintain systems.
· Works in a team-based environment to share information and workload while ensuring customer satisfaction.
· Must work in a safe manner on a daily basis and ensure that all safety measures are taken at all times.
· Performs other duties as assigned.
· Flexibility to work overtime, on-call and weekends required. 
Qualifications:
· High School Diploma or equivalent
· HVAC Trade school graduate strongly preferred achieving 3.5 GPA and excellent attendance
· 1+ years in mechanical support role, some hands on HVAC experience preferred
· EPA Certification- Type I & Type II or Universal Preferred
· NATE certification a plus
· Valid Driver’s License and acceptable driving record
· Ability to climb ladders
· Moderate lifting (up to 90 pounds)
· Complete pre-employment drug test and background check process
· Technical aptitude to perform maintenance, service, and troubleshoot equipment
· Excellent Customer Service Skills
· Good Electrical and Mechanical Diagnostic Skills
· Ability to complete repairs and required paperwork
· Ability to work independently and self-schedule
· Self-motivated to complete assigned tasks within time constraints
· Driven to succeed and able to work with minimum supervision
· Periodically ‘on call’ for service coverage
· Must be willing to relocate to another part of country once training is completed
· Local travel may be required

Click Here to Learn More & Apply!
[bookmark: _Hlk69826099]-----------------------------------------------------------------------------------------------------------------------------------------------------
[bookmark: _Hlk83969036][bookmark: _Hlk80351939]Service Worker – Central Carolina Hospital – Sanford, NC (Full-Time, Days)
Description: 
· Replacing light bulbs, outlets, switches and other electrical functions.
· Solder copper pipes.
· Plumbing duties, such as unclogging drains, changing toilets, sinks, replacing valves, handles, etc.
· Repair drywall, install drywall, paint new drywall.
· Work on low-voltage wiring as needed.
· Ability to reach schematics:  electrical, plumbing and building facility.

Qualifications:
· High school diploma or equivalent is required
· Two years of college is preferred
· Associate’s degree is preferred
· Valid Driver’s license is required
· HVAC Certification is preferred
· Electrical certification is preferred

Click Here to Learn More & Apply!  
----------------------------------------------------------------------------------------------------------------------------------------------------------------
Forklift Operator – NFI – Fayetteville, NC (Full-Time, Days)
Description: 
· Stacks and stores merchandise in designated areas using a forklift, clamp, push-pull equipment.
· Unloads inbound shipments safely and moves product to storage locations
· Pulls and prepares products for shipment
· Ensures that the exact number and type of product is loaded and shipped
· Performs picking duties in an efficient manner meeting customer service standards
· Moves product from staging and/or storage areas into trailers
· Operates all equipment in a safe and efficient manner following prescribed work methods
· Maintains appropriate records and reports to guarantee inventory control and security
· Assists in physical inventories
· Ensures proper stock rotation
· Conducts cycle counts as requested
· Must have Excel knowledge plus general computer knowledge.
· Basic safety understanding in operating equipment
· Responsible for reporting safety concerns to management in a timely manner
· Report inventory discrepancies to inventory control team and assists in resolution
· Must be able to complete inspection form prior operating equipment
· Must be able to use RF scanning equipment to ensure accuracy of inventory.

Qualifications:
· High School Diploma/GED preferred.
· At least 3 months forklift experience and/or using warehouse distribution equipment
· Must be able to stand/walk for up to 10-12 hours.

Click Here to Learn More & Apply!  
----------------------------------------------------------------------------------------------------------------------------------------------------------------
Service Specialist Associate – Duke Energy – Fayetteville, NC/Ft. Bragg, NC (Full-Time)
Description:
· Perform meter turn-ons and turn-offs
· Deliver disconnect notifications to customers
· Read customer meters
· Install meters and meter sets, may include industrial meters
· Light pilots, test and inspect appliances and gas equipment to ensure proper operation
· Perform farm tap maintenance
· Remove meters
· Respond to high bill requests by performing dial tests, appliance and filter checks
· Meet with customers regarding line relocates
· Change out meters related to the sample testing program
· Repair water heaters, appliances, etc. (Install if licensed)
· Monitor for meter tampering; ensure meters are securely installed
· Monitor atmospheric corrosion and paint as needed
· Locate gas lines
· Inspect/maintain farm tap stations
· First Responder to emergency/leak calls; evaluate and grade leaks
· Assist in training service apprentices
· Assist O&M group with line repairs
· May performs leak surveys
· Assist other departments as needed
· Clear pipelines
· Repair/install temporary clamps on steel risers
· Repair damaged ½” and ¾” plastic services
· Bar test to evaluate and grade underground gas leaks
· Prepare unregulated estimates and maintain computer record keeping
· Perform other duties as assigned.

Basic/Required Qualifications:
· High school diploma or GED
· Demonstrated mechanical aptitude
· Basic computer knowledge working in a Windows environment
· Demonstrated effective communication (verbal and written) and interpersonal skills
· Safety awareness
· Possess and maintain a valid driver’s license
· Perform on call duty as scheduled/assigned
 
Desired Qualifications:
· Two-year degree and or Technical Certifications
· Possess a minimum of one: Plumbing License (P1 or P2), Fuel Piping License/Journeyman, HVAC License, Electrical License (Limited or Full). Must be willing to use license(s) for Piedmont Natural Gas Business purposes
· Experience in Customer Service

Click Here to Learn More & Apply!
----------------------------------------------------------------------------------------------------------------------------------------------------------------
Fayetteville Child Care Teachers – Sunshine House, Early Learning Academy – Fayetteville, NC (Full-Time)
Qualifications:
· Associate's Degree in Early Childhood Education; Bachelor's Degree preferred; EDU 119 required.
· Current NC criminal background qualifying letter (this can take several weeks to process, so if you do not currently have one, please be prepared to get fingerprints and a background check done with the Sheriff's Office / Department in the county where you reside).
· Health assessments, including TB test.
· CPR and First Aid certifications (or willingness to obtain).
· Previous experience working with children in a licensed or accredited day care, childcare center or preschool.
· Adaptability in a continuously changing, fast-paced environment and participation in activities like singing, dancing, jumping and running.
Click Here to Learn More & Apply!
-----------------------------------------------------------------------------------------------------------------------------------------------------------
[bookmark: _Hlk79753209]Membership Manager – Girl Scouts, NC Coastal Pine - Fayetteville, NC (Full-Time)
[bookmark: _Hlk82078948]Description:
· Increase girl and adult membership in an assigned geographic area by developing and implementing recruitment and re-engagement strategies in partnership with volunteer leadership.
· Achieve membership recruitment, retention, and development goals.
· Work in partnership with Executives on regional and Council-wide projects (membership strategy, volunteer engagement, and retention, troop recruitment tactics)
· Act as the team lead on specified membership campaigns/initiatives.
· Demonstrate leadership on membership training team in partnership with Executives to create, lead, and/or mentor colleagues in professional development areas.
· Execute tactical strategies to achieve long-range goals and objectives for diversifying girl and adult membership through developing and implementing methods of Girl Scout Program delivery.
· Recruit, appoint, direct and evaluate qualified volunteers to carry out Girl Scout Pathway implementation.
· Develop strategies to identify and address membership growth opportunities based on analysis of demographics and community needs.
· Actively support and promote the Council’s and GSUSA’s affirmative action plans and their commitments to diversity throughout the organization by ensuring that recruitment efforts reach out to all racial/ethnic groups and provide equal access.
· Demonstrate expertise in the National Program Portfolio, GSUSA handbooks and guidelines, Council policies, as well as the Girl Scout Mission and Council Plan of Work.
· Promote and support council fundraising efforts and initiatives, including but not limited to Fall Product Sale, Annual Cookie Sale Program, and Family Partnership.
· Establish and maintain collaborative relationships with donors, United Ways, members, volunteers, staff, and community contacts.
· Demonstrate leadership by effectively managing conflict through modeling appropriate behavior, problem-solving, and providing support.
· Travel and participate in special projects at other regional offices.

Qualifications:
· Commitment to the mission and goals of Girl Scouting.
· Ability to work with volunteers and community contacts from diverse backgrounds and to build effective volunteer leadership teams.
· Ability to work independently with minimal supervision and effectively manage multiple priorities, meet deadlines, and produce results.
· Ability to work a flexible schedule including nights and weekends.
· Proficiency in Microsoft Office Suite.
· Effective in using electronic media, including the internet.
· Must have access to a car in working order and the ability to travel; proof of meeting North Carolina state requirements regarding vehicle registration and inspection, driver’s license, and liability insurance.
· Must be detail-oriented and have strong verbal and written communication skills. Bilingual Spanish is a plus.
· Must be able to occasionally lift or move a minimum of 25 pounds.
· Must be willing to maintain GSUSA membership.  
· Bachelor’s degree and equivalent experience in a related field preferred.
Click Here to Learn More & Apply!
----------------------------------------------------------------------------------------------------------------------------------------------------------------
Maintenance/Housekeeping Associate – Belk – Dunn, NC (Part-Time)
Description:
· Vacuuming/sweeping, cleaning up all glass, collecting trash and rubbish, spot clean carpets when needed and wax tile floors
· Replace store and maintenance supplies. Restock bags at wrap stands. Replace interior and exterior lights when needed
· Maintain cleanliness of associate lounge
· Provide customer service as needed
· Assist in correcting situations which could be harmful to customers and/or associates (i.e. spills, broken glass, icy sidewalks, etc.)
· Merchandise Processing
· Unpacks merchandise correctly in accordance with store policy and goals (27 cph)
· Attaches sensor tags in proper area and in areas not damaging to merchandise, as directed by the store manager for all merchandise at a price point of $ and higher
· Delivers merchandise to appropriate departments and returns carts to docks
· Performs hanger pickups from each register stand
· Ensures all merchandise is placed on sales floor by store opening
· Report all suspected theft and unusual activities according to the security guidelines for the store
· Observe security and safety regulations by keeping traffic aisles clear
· Attend all store meetings and training sessions as scheduled
· Maintain a neat and professional appearance in compliance with the current dress code
· Will agree to work in other areas or complete assigned duties as requested by my supervisor
· Assist in initial training of new associates when requested and assigned by supervisor
Minimum Qualifications:
· High School Diploma or GED equivalent
· Read and Speak English
 Click Here to Learn More & Apply!
[bookmark: _Hlk79394116]----------------------------------------------------------------------------------------------------------------------------------------------------------------
Journeyman Network and Computer Systems Administrator – Kavaliro – Hope Mills, NC (Full-Time)
Description: 
· Install, modify, and repair computer hardware and software both in person and through the use of remote access tools.
· Provides end-user software and hardware troubleshooting.
· Applies basic diagnostic techniques to identify problems, investigate causes, and recommend solutions.
· Participates in the administration of e-mail, Microsoft office, etc. Provides remote support access through desktop mirroring and other remote access applications for worldwide sites.
· Resolve Tier II issues as they arise
· Maintains current knowledge of relevant technology as assigned.
· Identify, investigate, resolve, and follow-up problems brought to the helpdesk by users of cloud infrastructure.
· May coach and review the work of less-experienced professionals. May serve as a team or task leader. (Not a people manager)
[bookmark: _Hlk83380184]Required Qualifications:
· TS/SCI Clearance Required
Desired Qualifications:
· AA/AS (or equivalent experience)
· 8+ years of experience
· Cisco or Network/Systems Administration Experience
Click Here to Learn More & Apply! 
----------------------------------------------------------------------------------------------------------------------------------------------------------------
Service Assistant –Carolina Ale House – Fayetteville, NC 
Description:
· Ability to greet and serve all guests in a fun, engaging, energetic manner
· Maintain a positive, energetic, fun attitude toward guests and team members.
· Model Carolina Hospitality
· Model company values of Compassion, Integrity, Enthusiasm, Quality, Creative Thinking
· Learn & possess a proficient knowledge of our food and cocktail menus
· Follow all steps of service
· Learn & execute all food, alcohol, and safety policies & laws. 
· Must be flexible and adaptable to change.
· Perform other duties and tasks as assigned or requested
Click Here to Learn More & Apply!

----------------------------------------------------------------------------------------------------------------------------------------------------------------

Receptionist – Service Source – Fayetteville, NC (Full-Time)
Description:
· Operate office machines, such as photocopiers and scanners, facsimile machines, voicemail systems, and personal computers.
· Accurately enter data into corresponding fields within various software programs.
· Review files, records, and other documents to obtain information to respond to requests.
· Compute, record, and proofread data and other information such as records, or reports.
· Maintain patient confidence by keeping patient record information confidential.
· Perform phone operator functions such as answering multiple call lines, transferring, receiving codes, and speaking on the PA system.
· Adhere to all fire and safety, bomb threats, and security protocol regulations within assigned area.
· Serve and protect the hospital community by adhering to professional standards, hospital policies and procedures, federal, state, and local requirements as well as Joint Commission on Accreditation of Health Organizations (JACHO) standards.

Qualifications:
· High school diploma or General Educational Development (GED) required.
· 1 year experience in a high demand and fast-paced environment preferred.
· 1 year experience with Health Insurance Portability and Accountability Act (HIPPA) preferred.
· Must be able to obtain a VA security clearance.
Click Here to Learn More & Apply!
----------------------------------------------------------------------------------------------------------------------------------------------------------------
Cashier & Front-End Services – Wal-Mart – Hope Mills, NC (Full or Part-Time)
Description: 
· Smile, greet, and thank customers with a positive attitude
· Stand for long periods of time while checking out customers quickly and accurately
· Keep your area clean and presentable
· Answer customer questions and help them with their needs
· Be available to assist associates across the store as needed
· Ensure customers have a great first and last impression
· Gather carts from the parking lot
· Operate equipment to move carts from the parking lot to inside the store
· Clean restrooms, salesfloor, and parking lot as needed
· Have a positive attitude in all weather conditions.
Click Here & Learn More & Apply!
----------------------------------------------------------------------------------------------------------------------------------------------------------------
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