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STAFF CREDENTIAL ALTERNATIVE QUALIFICATION SUMMARY SHEET FOR PORTFOLIO PACKET
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	First Name
	     
	MI
	     
	Date
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	Full-time Staff
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	Part-time Staff
	Department
	     
	

	PLEASE SUBMIT COMPLETED PACKETS ONLY. ALL INCOMPLETE PACKETS WILL BE RETURNED.
	

	ITEM
	YES NO

	List Highest Earned Degree Required.      
	N/A


	
	

	List Work Experience related to required duties. Attach supporting documentation (type below)
	N/A


	     


	

	Does work experience adequately document required work experience?  List relevant experience used to validate requirements and attach documents substantiating the credentialing decision (type below).
	[bookmark: Check7]|_| |_|

	     


	

	Professional Licensure(s) and Certification(s): Attach supporting documentation.
	[bookmark: Check8]|_| |_|

	Attach one or two professional letter(s) of recommendation pertaining directly to required duties for the position.
	N/A


	List other demonstrated competencies and achievements that contribute to effective job performance related to position. Attach supporting documentation, 
     

	N/A


	List job descriptions from previous jobs relevant to the position. Attach copies of highlighted job descriptions and narrative statements supporting a credentialing decision.
	N/A
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	Date
	Associate Vice President
	Date

	
	
	
	

	Department Chair
	Date
	Senior Vice President
	Date

	
	
	
	

	Division Chair
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	Senior Vice President
	Date



Please route completed portfolio to the following people and include a copy of portfolio and supporting documents in the electronic Faculty Credentials Roster/Database





_______________________________________________
Job Analyst



_______________________________________________
Personnel Manager



_______________________________________________
VP of Human Resources and Institutional Effectiveness
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