[image: ]FAYETTEVILLE TECHNICAL COMMUNITY COLLEGE
STUDENT SERVICES DEPARTMENT
SERVICE REQUEST FORM

[bookmark: Text1]REQUESTED BY:      
[bookmark: Text2]CONTACT NUMBER:      
[bookmark: Text3]EVENT DATE:      

Need requested: Be as specific as you can on what “Theo” is requested to do. 
1. [bookmark: Check1][bookmark: Check7]|_| Theo Appearance                             7.  |_| Public Appearance
2. [bookmark: Check2][bookmark: Check8]|_| Handler                                              8.  |_| College Rep
3. [bookmark: Check3][bookmark: Check9]|_| Walk Through (requires handler)              9.  |_| Event Participation 
4. [bookmark: Check4][bookmark: Check10]|_| Photo Opportunity                         10. |_| Grad Events
5. [bookmark: Check5][bookmark: Check11]|_| Crowd Interaction                          11. |_| Other
6. [bookmark: Check6]|_| Kid Interaction      

[bookmark: Text4]Additional information added upon review of request:                  




	Action Taken:
	YES
	NO

	· Office of Marketing & Public Relations Informed
	[bookmark: Check12]|_|
	[bookmark: Check13]|_|

	· Social Media Informed
	[bookmark: Check14]|_|
	[bookmark: Check15]|_|

	· Student Government
	[bookmark: Check16]|_|
	[bookmark: Check17]|_|

	· Office of Public Safety
	[bookmark: Check18]|_|
	[bookmark: Check19]|_|




Received: ________________________________________ Date: _______________________________
Approved By: ____________________________________   Date: _______________________________
Completed By: ___________________________________ Date: ________________________________
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