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RESIGNATION MEMORANDUM (Part-Time)

	TO: 
	Vice President for HR & IE 

	FROM: 
	[bookmark: Text1][bookmark: _GoBack]Immediate Supervisor

	DATE: 
	     

	SUBJECT:
	Part-time Employment Resignation/Discontinuation of Access



	[bookmark: _Hlk158297049]Part-time Employee’s Name:
	[bookmark: Text5]     

	Datatel #:
	[bookmark: Text3]     

	Last Working Day:
	[bookmark: Text4]     
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