

Part-time Employee Rehire Request Form
Complete this section to request: full-time faculty return to the same division to teach part-time immediately after resigning their full-time position OR 2 years or less from their last date of employment OR for part-time faculty to return to the same division 2 years or less from their last date of employment. FACULTY ONLY

	Employee ID:
	     



	Employee Name:
	
	[bookmark: Text3]     
	
	[bookmark: Text4]     
	
	[bookmark: Text5]     

	
	
	Last
	
	First
	
	Middle



	Last date of Employment:
	[bookmark: Text6]  
	[bookmark: Text7]  
	[bookmark: Text8]    
	
	Part-time Hire Date:
	[bookmark: Text9]  
	[bookmark: Text10]  
	[bookmark: Text11]    

	
	MM
	DD
	YYYY
	
	
	MM
	DD
	YYYY


 
Attach the following required items to this form then submit through the supervisory chain to the Office of Human Resources.*Retirees must complete the six-month waiting period prior to returning to work part-time.

1. Updated Credentials Sheet or CCE equivalent
2. Updated Resume

	[bookmark: Text1][bookmark: _GoBack]     
	
	
	
	

	Hiring Manager Name 
	
	Dean Signature              Date
	
	SVP Signature               Date

	
	
	
	
	

	Hiring Manager Signature             Date
	
	AVP Signature                Date
	
	VP HR/IE Signature       Date



***Faculty returning to teach part-time more than 2 years after their last employment date must follow the new hire process***
Complete this section to request: full-time or part-time staff return to the same division 2 years or less from their last date of employment.STAFF ONLY


	Employee ID:
	[bookmark: Text12]     



	Employee Name:
	
	[bookmark: Text13]     
	
	[bookmark: Text14]     
	
	[bookmark: Text15]     

	
	
	Last
	
	First
	
	Middle



	Last date of Employment:
	  
	  
	    
	
	Part-time Hire Date:
	  
	  
	    

	
	MM
	DD
	YYYY
	
	
	MM
	DD
	YYYY



Attach the following required items to this form then submit through the supervisory chain to the Office of Human Resources.         *Retirees must complete the six-month waiting period prior to returning to work part-time.

1. E-4
2. Updated Resume
	     
	
	
	
	

	Hiring Manager Name 
	
	Dean Signature              Date
	
	SVP Signature               Date

	
	
	
	
	

	Hiring Manager Signature             Date
	
	AVP Signature                Date
	
	VP HR/IE Signature       Date



***Staff returning part-time more than 2 years after their last employment date must follow the new hire process***
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