


Horticulture Technology
Plant Request Form
For FTCC Sponsored Events ONLY

	Requested by
	

	First Name:
	[bookmark: Text1]     

	Last Name:
	     

	Contact Phone / Alternate Phone:
	     

	Email Address:
	     

	Requesting Department
	     



Please Note: Requests must be made AT LEAST TWO WEEKS prior to event!

[bookmark: Text2][bookmark: Text4]Date of Event:      	Start Time:         End Time:      

[bookmark: Check3][bookmark: Check4]Location of Event:	Indoors |_|	Outdoors 	|_|
[bookmark: Check1][bookmark: Check2]	On Campus |_|		Off Campus |_|
	On Campus Facility Name:
	[bookmark: Text3]     

	Off Campus Address
	     



[bookmark: Check5]Delivery |_|   Time:      	Return Date & Time:      

[bookmark: Check6]Pick Up |_|   Time:      

[bookmark: Text5]If you selected Delivery, where will the arrangement(s) be delivered, and when will they need to be picked up?  (Please provide detailed instructions)       

[bookmark: Text6]If you selected Pick up, who will you be sending to pick arrangement(s), and when will they be returning the arrangement(s) to the Horticulture Education Center?      

[bookmark: Text7]What type of event are you planning?       

What type of plants are you requesting?  (Please provide as much detail as possible)
[bookmark: Text8]*Plant availability varies by season.       

[bookmark: Text9]How many plants do you need?       

[bookmark: Check7][bookmark: Check8]Do you need cut flowers?  Yes |_|   No |_|	
[bookmark: Text10]	If yes, how much is your budget?       
If yes, what budget code will be charged?       



Distribution:  Instructional Lab Tech—Horticulture Technology
CC: Instructor—Horticulture Technology
CC: Department Chair—Horticulture Technology
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