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	GRADE CHANGE REQUEST FORM


(Also available in DocUSign.)
ALL INFORMATION MUST BE PROVIDED

	Student Name:
	[bookmark: Text2][bookmark: _GoBack]     
	/
	     
	/
	     

	
	Last
	
	First
	
	M

	Student ID No.:   
	     
	

	Semester (yyyy/ sem.)  
	     
	




COURSE
	Prefix
	Number
	Section
	Current
Grade
	Update Grade
	Last Day of Attendance
	Expiration
Date

	[bookmark: Text1]     
	     
	     
	     
	[bookmark: Text4]     
	     
	     



	Lead Instructor’s Name (Print)
	     

	
Signature:
	
	
Date:      

	
Dept. Chair’s Name (Print):
	     

	
Signature:
	
	
Date:      

	Division Chair’s Name 
	     

	
Signature:
	
	Date:      

	
Dean’s Name (Print)
	     

	
Signature:
	
	
Date:      



NOTE: All signatures must be present on this form for it to be processed.  If it exceeds one academic year, supporting documentation is required (Lead Instructor, Division Chair and Dean’s signature are required.)
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