
Sending an Alert in Inspire 
 

1. Login to INSPIRE at  INSPIRE LOGIN using “NETID” or through the icon on your 
computer. 
 

2. Click on “Course Alerts” which is listed under “TASKS” (see arrow in image below). 

 
3. Select the course containing the student that you want to alert (see image below). 

 
4. Select the student(s) then click “New Alert” (see arrows in image below).  
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5. Select the “Alert Level” using the drop-down menu (see orange arrow) and the relevant
items in each list (see green arrows). You can add a private note to the advising team at
the bottom (see purple arrow). To finish click “ADD” (see red arrow).
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